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Gustavus City Council: 

Mayor (Seat D):  
Mike Taylor 
mike.taylor@gustavus-ak.gov 
mayor@gustavus-ak.gov 

Term Expires 2017 

 

Vice Mayor (Seat E): 
Tim Sunday 
tim.sunday@gustavus-ak.gov 

Term Expires 2018 

 

Council Member (Seat A): 
Lori Trummer 
lori.trummer@gustavus-ak.gov 

Term Expires 2016 

 

Council Member (Seat B): 
Jeff Irwin  
jeff.irwin@gustavus-ak.gov 

Term Expires 2016 

 

Council Member (Seat C): 
Jon Howell 
jon.howell@gustavus-ak.gov 
Term Expires 2017 

 

Council Member (Seat F): 
Connie Edwards 
connie.edwards@gustavus-ak.gov 
Term Expires 2018 
 
Council Member (Seat G): 
Greg Streveler 
greg.streveler@gustavus-ak.gov 
Term Expires 2018 
 
 
 

Gustavus City Hall: 

City Clerk/Treasurer: 
Lori Ewing 
lori.ewing@gustavus-ak.gov 

 
Accounting Clerk: 
Penny Cook 
penny.cook@gustavus-ak.gov 
 

 
 
 
 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

AGENDA  
 

1. Call to Order 

2. Roll Call 

3. Approval of Minutes: 
 A. General Meeting Minutes January 11, 2016  

4. Mayor’s Request for Agenda Changes 

5. Committee Reports: 
 A. GVA 
 B. Road Maintenance 

6. Public Comment on Non-Agenda Items 

7. Consent Agenda:  
 A. Publish FY16-06NCO Endowment Fund Grant funds 
 B. Award Chase Driveway ITB  
 C. Award Dickey Drive ITB 

8. Ordinance for Public Hearing 

9. Unfinished Business 

10. New Business: 
A. Resolution CY16-03 Transferring annual City support 
funds to Gustavus Visitors Association 

 B. Approve City Clerk/Treasurer Position Description 
 C. Award Endowment Fund Grant(s) 
 D. Award Pit Run Gravel contracts 

11. Staff Reports: 
 A. DRC 

12. City Council Reports: 
 A. Mayor’s Report 

13. City Council Questions and Comments 

14. Public Comments on Non-Agenda Items 

15. Executive Session  

16. Adjournment 
 

  GUSTAVUS CITY COUNCIL 

GENERAL MEETING 
FEBRUARY 8, 2016 

7:00 PM CITY HALL 
 

mailto:mayor@gustavus-ak.gov
mailto:jeff.irwin@gustavus-ak.gov
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Item No. 1 Call to Order 
 
Item No. 2 Roll Call 
 
Item No. 3 Approval of Minutes 
A. Minutes of January 11, 2016 General Meeting 

 
 

GUSTAVUS CITY COUNCIL 
GENERAL MEETING MINUTES 

JANUARY 11TH, 2016 

 

 
1. CALL TO ORDER: 

 A General Meeting of the Gustavus City Council is called to order on January 11th, 2016, at 7:00pm by 
Mayor Taylor.  There are seven (7) members of the public in attendance at Gustavus City Hall. 

 
2. ROLL CALL: 

 Comprising a quorum of the City Council the following are present: 
 Mayor Taylor 
 Vice Mayor Sunday via teleconference 

 Council Member Trummer 
 Council Member Irwin 
 Council Member Streveler 
 Council Member Howell via teleconference at 7:03pm 

 Council Member Edwards 

 

The following members are not present:  

 None  

 

3. APPROVAL OF MINUTES: 
 A. General Meeting Minutes December 14th, 2015 

 

MOTION:  Council Member Irwin moves to approve the General Meeting Minutes from December 14th, 

2015, as presented. 

 

SECONDED BY:  Council Member Trummer 

 

PUBLIC COMMENT: None 

  
ROLL CALL VOTE ON MOTION: 

 YES: Taylor, Sunday, Trummer, Irwin, Streveler, Edwards 

 NO: 

 RECUSED: 

 

  MOTION PASSES/FAILS 6/0 

4. MAYOR'S REQUEST FOR AGENDA CHANGES: 
 A. Remove Item 10B 
 
5. COMMITTEE REPORTS: 
 A. Library – report submitted by B. Ohlson 
 B. GVFD – oral reported given by M. Taylor 

Formatted: Left:  0.5", Right:  0.5",
Top:  0.5", Bottom:  0.5", Width:  8.5",
Height:  11", Not Different first page
header



Page 6 of 26 
 

 

  
6. PUBLIC COMMENT ON NON-AGENDA ITEMS: None 
 
7. CONSENT AGENDA: 

 A. Adopt Resolution CY16-01 Shared Fisheries Business Tax (Read by Council Member 
Howell) 

  B. Adopt Resolution CY16-02 Supporting Municipal Revenue Sharing in FY17 (Read by 
Council Member Streveler) 

   C. Approve Posting of Dickey Drive ITB for bids  
 

MOTION:  Council Member Edwards moves to adoptt the Consent Agenda by Unanimous Consent. 

 

SECONDED BY:  Council Member Irwin 

 

CONSENT AGENDA ADOPTED BY UNANIMOUS CONSENT 

 

8.  ORDINANCE FOR PUBLIC HEARING 
 
9. UNFINISHED BUSINESS 
 
10. NEW BUSINESS: 

A. Mayor presents Spirit of Youth nomination certificate to Gustavus School Student 
Government class 

B. Approve GVA Allocation 

C. Approve Scoping Document for Skid Steer Loader Replacement 

 

MOTION:  Council Member Edwards move to approve the DRC’s FY17 Skid Steer Loader Replacement 

Project. 

 

SECONDED BY:  Council Member Streveler 

 

PUBLIC COMMENT: None 

   

ROLL CALL VOTE ON MOTION: 
 YES: Taylor, Sunday, Trummer, Irwin, Streveler, Howell, Edwards 

 NO: 

 RECUSED: 

 

  MOTION PASSES/FAILS 7/0 

11. STAFF REPORTS 
 
12. CITY COUNCIL REPORTS: 
 A. City Clerk/Treasurer’s Report – oral/written report submitted by L. Ewing 
 B. Mayor’s Report – oral/written report submitted by M. Taylor 
 
13. CITY COUNCIL QUESTIONS AND COMMENTS: 
 A. T. Sunday – update on float system/Rink Creek Bridge/AP&T  
 B. J. Howell – appreciated the update  
 C. C. Edwards – requests additional Work Session to meet with Preschool 
 D. G. Streveler – questionnaire update 
 E. M. Taylor – MOA with Chatham School District – Library 
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 F. L. Trummer – recent dog attack 
 
14. PUBLIC COMMENT ON NON-AGENDA ITEMS: None 
 

15. EXECUTIVE SESSION 
 
16. ADJOURNMENT: 

 Hearing no objections, Mayor Taylor adjourns the meeting at 8:56pm. 
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Item No. 4 Mayor's Request for Agenda Changes 

This is the opportunity for the Mayor to request any changes or revisions to the Agenda. NO 
CHANGES INVOLVING THE CITY FINANCES ARE TO BE MADE. If there are any changes 
since the first publication of the Agenda, those changes should be announced and approved. 
 
Item No. 5 Committee Reports: 
A. GVA – written report submitted by R. Parks 
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B. Road Maintenance 
 
Item No. 6 Public Comment on Non-Agenda Items: 

 
Item No. 7 Consent Agenda: 

A. Publish FY16-06NCO Transferring Endowment Fund Grant disbursement funds 
 

CITY OF GUSTAVUS, ALASKA 
ORDINANCE FY16-06NCO 

 
AN ORDINANCE FOR THE CITY OF GUSTAVUS PROVIDING FOR THE AMENDMENT OF THE CITY HELD 

ACCOUNTS IN FISCAL YEAR 2016 
 

BE IT ENACTED BY THE GUSTAVUS CITY COUNCIL AS FOLLOWS: 

 
Section 1. Classification. This is a Non-Code Ordinance 

 
Section 2. In Fiscal Year 2016 the following City held account balance transfers to be made for reasons 

stated in each transfer, with NCOs and Resolutions notated as appropriate.  
 

Section 3.  The budget is amended to reflect the changed estimates as follows: 
  

  
       Amounts 

 
         Account Balance*    Amended balance   Change 
    *Approximate, this is a dynamic value. 

ACCOUNTS 
 

APCM – Endowment Account $1,391,571.00 $ 1,353,105.00      $ (38,466.00) 
2016 Endowment Funds for disbursement through Grant application process 

FNBA Endowment  
 Checking account   $         28.05  $     38,494.05      $ 38,466.00 
2016 Endowment Fund Grant Checking account for disbursement 
 
 
Total Change in Account Balances  $ 0.00 

 
 

Section 4. The City Held accounts are hereby amended as indicated. 

  
Section 5. Effective Date.  This ordinance becomes effective upon its adoption by the Gustavus City 

Council. 
 

DATE INTRODUCED: February 8, 2016 
DATE OF PUBLIC HEARING: March 14, 2016 

  
PASSED and APPROVED by the Gustavus City Council this ______ day of _______, 2016. 

 
_________________________________________ 

Mike Taylor, Mayor 

 

_________________________________________ 
Attest: Lori Ewing, City Clerk/Treasurer 
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B. Award Chase Driveway ITB 
 
C. Award Dickey Drive ITB 
 
Item No. 8 Ordinance for Public Hearing 

 
Item No. 9 Unfinished Business 
 
Item No. 10.  New Business: 
A. A. Resolution CY16-03 Transferring Annual Support Funds to the Gustavus Visitors 
Association  
 

CITY OF GUSTAVUS, ALASKA 
RESOLUTION CY16-03 

 
A RESOLUTION TRANSFERRING ANNUAL SUPPORT FUNDS TO THE GUSTAVUS VISITORS 

ASSOCIATION 
 
 
WHEREAS, City of Gustavus Ordinance 4.14.220(b), provides for transferring a portion of City bed 
tax receipts to the Gustavus Visitors Association (GVA) to support tourism marketing, and; 
 
WHEREAS, the City’s FY16 budget provides for funding support for GVA from bed tax proceeds in 
the amount of $1,500, and; 
 
WHEREAS, the Gustavus City Council has received and reviewed the GVA marketing plan for the 
present year. 
 
NOW THEREFORE BE IT RESOLVED that the Gustavus City Council approves a distribution of 
$1,500 from FY 2016 bed tax proceeds to the Gustavus Visitors Association and authorizes the City 
Clerk/Treasurer to make that payment by check. 
 
PASSED and APPROVED by a duly constituted quorum of the Gustavus City Council, this ______ 
day of _____________, 2016, and effective upon adoption. 
 
 
_______________________________________ 
Mike Taylor, Mayor 
 
 
_______________________________________ 
Attest: Lori Ewing, City Clerk/Treasurer 
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B. Approve City Clerk/Treasurer Position Description 
 

City of Gustavus 

City Clerk/Treasurer Position Description 

 

Title:   City Clerk/Treasurer 

Regular Full Time Position:  The City Clerk/Treasurer position is a regular full-time, exempt, 

salaried supervisory position. The City Clerk/Treasurer is expected to work 40 hours per week with 

flexibility to attend all City Council work sessions, general meetings and special meetings when 

requested.  

Supervisor: Mayor  

Work location:  Gustavus City Hall 

Salary Range: Depending on qualifications and experience  

Summary: As City Clerk the position administers democratic processes, such as elections, access 

to City records, and all legislative actions, ensuring transparency to the public.  As City Treasurer 

the position is responsible for internal financial controls, accounting, and accounts payable and 

receivable and payroll for the City of Gustavus.  This position is appointed by the Council and 

serves at the pleasure of the Council but has day-to-day supervision by the Mayor. 

Supervises:  The City Clerk/Treasurer supervises an Accounting Clerk position which may be part 

time or full time, temporary or permanent as provided for by the Council. 

City Clerk Duties 

 Prepares meeting agendas and packets for Council meetings; 

 Arranges publication and public posting of meetings, notices, ordinances, and resolutions. 

 Attends Council meetings and keeps action minutes in the journal; 

 Acts as parliamentarian to the governing body; 

 Provides for the codification of ordinances using the Municode system; 

 Maintains and makes available for public inspection City ordinances, resolutions, rules, 

regulations, and codes; 

 Maintains and manages, with consultant assistance, the City website and on-line social 

media representations; 

 Attest deeds, ordinances, resolutions and other documents; 

 Records and certifies actions of the Council; 

 Administers oaths, affirmations, and acknowledgements as necessary; 

 Insures public records are available for inspection as required and allowed by law; 

 Administers the City records retention schedule; 

 Serves as the City election registrar and is responsible for calling and supervising City 

elections in compliance with Voting Rights Act of 1965;  
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 Recommends policy related to the duties of the City Clerk and, if so requested, assists the 

Mayor and Council in writing and revising ordinance and policy related to City 

administration; 

 Promotes public relations between the City and its constituents by enhancing methods to 

communicate City information to the public and facilitating public participation in City 

functions; 

 Maintains custody of official City seal;   

 Provides Notary service to the Council and public. 

City Treasurer Duties 

 Retains custody of all City funds; 

 Recommends, develops and implements internal financial controls for the City; 

 Processes or supervises accounts payable and payroll for City employees; 

 Processes or supervises collection of taxes and accounts receivable; 

 Keeps an itemized account of money received and disbursed; 

 Reconciles City financial accounts; 

 Is responsible for all accounting functions for City departments and committees in 

conjunction with department heads and committee chairs; 

 Acts as chief purchasing officer; 

 Issues purchase orders, matches purchase orders with invoices, calculates discounts, checks 

amounts, and enters data for payments; 

 Issues formal contract documents and maintains records for contracted projects and 

services; 

 Assists the Mayor in preparation of the annual City budget; 

 Assists City departments and committees in preparation of departmental budgets; 

 Provides such financial reports and other data as may be required by the Mayor, the Council 

or the State; 

 Files State and Federal applications for shared revenue programs; 

 Monitors and reports on City grants; 

 Monitors City Endowment Fund investment account and implements distribution of proceeds 

in accordance with Endowment Fund procedures; 

 Acts on City’s behalf with collection agencies; 

 Files property liens on behalf of City; 

 Maintains confidential employee records; 

 Files employee tax payments and reports; 

 Attends meetings, conferences, and workshops pertinent to position; 

 Performs other related duties specified by City Code, State law, the Mayor and the City 

Council, by motion. 

 

Required Minimum Qualifications - Education and Experience  

 College BS or BA degree.  College courses in accounting and public administration preferred;  

 Three years of experience in accounting, including computer-based accounting;  

 Five years of office management or administrative experience;  

 Municipal experience preferred;  

 Holds or promptly obtains a valid Alaska driver’s license; 
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 Achieve Certified Municipal Clerk (CMC) certification within three years; 

 Bondable. 

 Notary Public commission within three months of hire. 

Knowledge, Skills and Abilities  

 Aptitude and manner to work cooperatively, supportively, and effectively in a team 

environment; 

 Ability to maintain effective working relationships with and communication with the City 

Council, City employees, State and Federal officials, and the public; 

 Strong organizational skills;  

 Strong communication skills, including the ability to communicate verbally and in writing, at 

times regarding confidential and/or sensitive material; 

 Strong computer skills, with demonstrated proficiency in word processing and spreadsheet 

programs, including MS-Outlook, MS-Word, MS-Excel, MS-Publisher, and QuickBooks; 

 Strong writing skills, including knowledge of grammar, spelling, punctuation, and business-

style and government-style writing; 

 Knowledge of office practices and procedures; 

 Ability to interpret, apply, consolidate, and prioritize information; 

 Ability to record and provide to the Council the action minutes of official City Council 

meetings; 

 Knowledge of municipal government operations, laws and regulations, preferably in Alaska; 

 Knowledge of employment law; 

 Experience in coordinating with local, state, and federal government agencies; 

 Ability to sit and use hands to operate a computer keyboard or equipment controls, and to 

talk and to hear;  

 Ability to reach with hands and arms;  

 Ability to lift and/or move up to twenty-five pounds; 

 Clear close and distance vision. 

Notice. Employees shall conduct City work only within the City of Gustavus, unless an employee is 
on an authorized business trip.  

The examples of duties and responsibilities included in this position description are intended only 
as illustrations of the various types of work typically performed. The omission of specific statements 
of duties and responsibilities does not exclude them from the position if the work is similar, related 
or a logical assignment to the position.  

This position description does not constitute an employment agreement between the City of 
Gustavus and an applicant for the position or an employee holding the position. The position 
description is subject to change by the City of Gustavus, in its sole discretion, as the needs of the 
City and requirements of the position change.  

C. Award Endowment Fund Grant(s) 
 

D. Award Pit Run Gravel contracts 
 
Item No. 11 Staff Reports: 
A. DRC – annual report submitted by P. Berry 
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Item No. 12 City Council Reports:  
A. Mayor's Report   
 
Item No. 13 City Council Questions and Comments 
 
Item No. 14 Public Comment on Non-Agenda Items 
 
Item No. 15 Executive Session 
 
Item No. 16 Adjournment 


