CITY OF GUSTAVUS

POLICIES AND PROCEDURES

Policy on Use of the City Attorney(s)
POLICY

It is the policy of the City of Gustavus to maintain a written record of queries to the City attorney(s) and of attorney responses.  Toward this end, it is City policy that questions for the City attorney(s) shall be submitted in writing in hard copy or by e-mail to the Mayor (or Mayor’s Designee) or City Clerk for the Mayor’s consideration.  In turn, the City attorney(s) are requested to respond in writing, prefacing their responses with the original question—for example, “You asked if the City has the authority to tax airplanes passing through its airspace.”
If at least two council members submit a question to the Mayor for the attorney, the Mayor shall agree to forward the question to the attorney, provided that it does not, in the opinion of the Mayor, duplicate a question that has been previously answered.  The City Clerk is authorized to seek attorney advice directly for questions related to performing routine City duties.  The Mayor will contact the attorney(s) directly as necessary.
PROCEDURE

If one council member or a committee would like to pose a question to the City attorney, the question will be submitted in writing in hard copy or by e-mail to the Mayor or City Clerk for the Mayor’s consideration.  
If more than one council member is making a request, only one member of the two or three need send an e-mail to the Mayor or City Clerk. A simple statement in an e-mail message from Council Member A, for example, stating that “Council Member B and I request that you ask our City’s attorney if the City has the authority to tax airplanes passing through its airspace,” is adequate. 
Within three working days of receipt of the question, the Mayor will submit the question to the attorney, or explain why the request has been delayed or denied.  
The Mayor will promptly share the question and the attorney’s response with the City Clerk and with the Council. The Clerk will keep a record of questions and attorney responses.  
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