Notice 

To Meeting Room Users

This is a reminder that when your group signs up to use the Library Meeting Room, the responsible party agrees to the following:

ONLY the Meeting Room, entryway and washroom may be used when the library is not otherwise staffed and open to the public.

Individuals may not wander around the rest of the building, nor use the library materials, equipment, supplies or the phone. Special advance arrangements can be made for a meeting room phone, teleconferencing or computer/ Internet access.

Room must be left clean and in good order. See fee schedule for cleaning levy if the room is not left clean.

Reasonable care of the room and its furnishings will be the responsibility of the group using the facility.  The cost of any damages will be the responsibility of the user group.
This means that it is the responsibility of your group to CLEAN UP THE MEETING ROOM WHEN YOU ARE FINISHED. Please wipe off and put away the tables and chairs. To avoid dings and scratches, please keep the chairs at least an inch away from the wall. Clean the coffee pot; wash, dry and put away cups and utensils; wipe the counters, sink and cabinet doors if you use the area. The vacuum is in the closet by the bathroom. Please vacuum the room when you are finished.

We do not have a budget for a janitor. Our volunteers perform a lot of tasks, which include cleaning other areas of the library and emptying the trash. Please do your part to keep the meeting room clean for the next use.

We appreciate your compliance which, in turn, will avoid the imposition of a cleaning fee deposit.

Thank You

