GUSTAVUS PUBLIC LIBRARY 

11-9-06 

MOTION TO ADOPT NEW OVERDUE POLICY 

BACKGROUND: The library’s current complicated and labor intensive procedure for recording overdue materials and subsequent fines has prompted the library board and staff to try to simplify the procedure. A committee met on October 12th to draft a new overdue policy, which was presented at the regular meeting of the library board on October 19th. The board reviewed that draft and unanimously passed the following policy and procedure. 

We would like to ask the City Council to approve this new policy, as it involves doing away with monetary fines starting on January 1st, 2007. Last year the library took in only $249.00 in fines and, compared with the amount of time, paperwork and volunteer training involved we felt we could have a one day book and bake sale and raise that amount or more. 

Therefore, the Gustavus Public Library board requests that a member of the City Council present the following motion for discussion and decision at the council meeting on November 9th, 2006. 

MOTION: I make a motion that the Gustavus Public Library’s new overdue policy, as presented at the city council work session on November 2, 2006, be adopted as detailed below: 

NEW OVERDUE POLICY for the GUSTAVUS PUBLIC LIBRARY: 

1. Within 6 days after the due date for any overdue item, a postcard will be sent out to each patron stating the # of items, type of item and date due. Library staff and designated volunteers will be responsible for mailing out these notices. 

2. The current system of assessing fines for local overdue materials will be canceled. Exception: Inter-library loan items (ILLs) will continue to have fines of $1.00 per day for each overdue item, since these items belong to other libraries which occasionally charge fines to our library for overdue materials. 

3. At 7 days past the due date for any overdue item, a note will be placed on the patron’s card indicating suspension of check-out privileges until all items have been returned OR the replacement cost of each item has been provided to the library. 

Patrons must bring items into the library for renewal. Renewals cannot be made over the phone, as this requires stamping the new date on the item and on the card at the library. 

Patrons must be physically present to check out items on their card. No patron may check out items on another patron’s card, even if it is a family member. 

4. Patrons may still use all library materials within the library building, including the computers, but no materials may be checked out or removed from the library until the overdue materials have been returned or replaced, all ILL fines have been paid (if applicable) and the patron’s card has been cleared. . 

5. The date to start this new procedure will be January 1st, 2007. At the beginning of December, 2006, a personal letter will be sent to all patrons with overdue materials informing them that their check out privileges will be suspended after the first of the year unless all overdue materials are returned. After the first of the year, the library will no longer assess or collect fines, except for InterLibrary Loans as noted above. In order to clear our records, patrons with unreturned library materials more than 2 years past due will be reinstated without penalty. This will be a one time provision. 

