City of Gustavus
Capital Purchase Request Form

Fiscal Year Starting July 1, 2008
Project Title: ____________________________________________________________

Fund Source: ________________    Committee/Entity: _________________________
(1.) Describe the capital item to be purchased during the next fiscal year.
(2.) Explain the necessity for this capital item and the benefit the city will derive from the purchase.
(3.) If this is a new acquisition rather than a replacement for an existing capital item, enter the following:
(a) Cost of yearly operation and maintenance:                                                      $___________

(b) Cost of insurance and/or other items during next fiscal year: 
            $___________
(4.) Will the acquisition of this capital item increase the need for additional personnel?
(5.) Enter the following:

(a) Estimated purchase price $ ______________   (c) Approximate date of purchase: ______________

(b) Less trade-in (if any)       $ ______________   (d) Estimated useful life: ______________________
(months or years)

Net Costs 

   $ _______________________

NOTE: USE SEPARATE SHEET FOR EACH PROPOSED CAPITAL PURCHASE.  A CAPITAL PURCHASE CAN INCLUDE PROJECTS, EQUIPMENT AND BUILDINGS.
Capital Budget Worksheet-FYE2009

